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Primary Learning Resource Selection Process
 
The district primary learning resources selection process shall identify the core program’s primary learning resources for Natrona County School District (NCSD).
 
The Board of Trustees delegates the responsibility for the selection of primary learning resources to the professional staff employed by the school system, and
declares that selections shall be made according to criteria and procedures. 
 
The term “primary learning resources” will refer to any resources (whether acquired or locally produced) with instructional content that is used for formal or informal
teaching/learning purposes as the primary resource.  Primary learning resources may include, but not be limited to: textbooks, supplementary reading, media, and
digital resources/software.  Primary learning resources do not include equipment consumables, and/or digital devices (technology displays, projectors, probes, global
position units, display cameras, etc.).
 
The Curriculum and Instruction (C and I) Division shall convene the NCSD Subject Area Committee (SAC) for each of the nine (9) content areas. The SAC shall
include adequate representatives (teachers, administrators and other certified staff) from each of the NCSD school levels.
 
The C and I Division shall prepare a budget for purchase of the recommended primary learning resources. Costs shall reflect the per-pupil expenditure needed to
provide the primary resources. In the event that an independent adoption process is established outside of the NCSD curriculum development and revision cycle, the
detailed cost guidelines still apply.  In a year in which there is more than one major adoption, the NCSD C and I Division will identify a distribution of funds to each
needed resource area. The development of any new course and/or additional sections that are created by expanding a course offering directs fiscal responsibility for
resources to the individual school.  Any of the district inventory for primary resources that have been purchased as an identified district purchase will be
redistributed to necessary schools as populations shift within NCSD.
 
The NCSD SAC shall consider the following when recommending primary learning resources for recommendation to the Associate Superintendent of Curriculum and
Instruction to bring forward:
 
-  Alignment of primary learning resources with the Wyoming Content and Performance Standards and the written district curriculum, available resources and
curriculum needs, and cognitive research in the content areas.
 
-  The capacity of the primary learning resources to meet the educational needs of the students typically served by the district
 
-  When appropriate, the availability of intervention materials aligned to the primary core program materials .
 
-  How the primary learning resources support K-12 articulation of instruction.
 
While the committee is charged with recommending the most aligned and appropriate resources for the district, the committee must take into consideration the
allocated amount provided for primary learning resources purchase.
 
Primary learning resources are to support, enrich and help to implement the educational program of the district through the interaction of professional personnel and
other members of the school community.  It is the duty of the NCSD professional staff to provide students with a wide range of primary learning resources at varying
levels of difficulty, with diversity of appeal and the presentation of different points of view.
 
The SAC shall function without being subjected to any pressure from any source.  The SAC shall help to ensure equity in publisher access. Publishers shall not
contact schools directly unless arranged by the C and I Associate Superintendent or designee.
 
Adoption of Primary Learning Resources
 
The NCSD SAC, shall present the primary learning resource review process, information about committee membership, and the final recommendations for the
primary resources adoption to the NCSD C and I Director, Associate Superintendent or designee. The final selection and presentation of this information is presented
to the to the NCSD Board of Trustees.
 
The C and I Divisional Team shall maintain a display of sample primary learning resources being considered for adoption.  The primary learning resources under
consideration shall be available for a minimum of 21 days for interested staff, students, parents and residents to review, study and make suggestions. Comments
and recommendations will be given thorough consideration by the C and I Divisional Team.  
 
These primary learning resources will be available at the NCSD Central Facility.
 
The C and I Divisional Team shall publicize information concerning the review of primary instructional resources to school personnel and the community via the
NCSD Communication’s Office.
 
After the public display of primary resources have concluded.  The Associate Superintendent of Curriculum and Instruction will present a formal recommendation to
the Board of Trustees.  Where applicable, the NCSD Library Services shall order the approved instructional materials, maintain a record of inventory, and manage a
timely distribution to applicable schools. 
 



Care of Primary Learning Resources
 
Library books, textbooks, and other educational resources are loaned to the staff and students for their use, and shall be returned or redistributed when requested
by district authorities. Staff shall emphasize to students that texts and resources are the School District’s property, and should be appropriately cared for.  Students
and staff are responsible for all replacement costs of any book or educational resource lost or damaged beyond ordinary wear.
 
Students who fail to return or pay for texts and resources may have grades, transcripts or report cards withheld until restitution is made.  School personnel who fail
to return district purchased textbooks and resources will have the individual school’s budget held responsible for all associated replacement costs.
 
Objectives for Selection of Primary Learning Resources
 
The following objectives will be used, as they apply, for the selection of primary learning resources:
 
-  Provide primary learning resources that will stimulate growth in knowledge, critical thinking, problem solving, literary appreciation, aesthetic values, societal
standards, and 21  century skills.
 
-  Provide primary learning resources on various sides of controversial issues so that young citizens may have an opportunity to develop, under guidance, the
practice of critical analysis and to make informed judgments in their daily lives.
 
-  Provide primary learning resources representative of the many religious, ethnic, and cultural groups and their contributions to our national heritage and the world
community.
 
-  Place principle above personal opinion and reason above prejudice in the selection of materials of the highest quality in order to assure a comprehensive collection
appropriate to the school community.

 
Criteria for Selection of Primary Learning Resources
The following criteria will be used, as they apply, for selection of primary learning resources:
 
-  Support and enrich the educational standards of the State and the District.
 
-  Reflect high standards of quality to every extent possible in presentation, physical format, educational significance, readability, authenticity, artistic quality and/or
literary style, factual content, technical quality, current research, relevance, and rigor.
 
-  Be appropriate for the subject area age, emotional development, ability level, learning styles and social development of the students for whom the learning
resources are selected.
 
-  Be designed to provide a background of information which will motivate students and staff to examine their own attitudes and behavior, to comprehend their
duties, responsibilities, rights and privileges as participating citizens in our society, and to make intelligent judgments in their daily lives.
 
-  Primary learning resource selection on controversial issues will be directed towards maintaining a balanced collection representing various views. 
 

*  Learning resources shall be available to provide information on opposing sides of controversial issues so that users may develop under guidance the
practice of critical analysis.  

 
*  Learning resources shall clarify historical and contemporary forces by presenting and analyzing intergroup tension and conflict objectively, placing emphasis
on recognizing and understanding social and economic conditions.

 
-  Gift materials shall be judged by established criteria and shall be accepted or rejected by those criteria.
 
Discard of Learning Resources
 
-  Selection is an ongoing process which should include the removal of materials no longer appropriate (no longer meeting the selection criteria) and the
replacement of lost and worn materials still of educational value. This is an integral part of the selection process in order to provide the highest possible degree of
excellence in serving students and teachers.
 

*  Any books that are outdated, no longer used in the curriculum or are unrepairable may be made available to teachers and the students in that scholastic
area or age group to take home if they desire or sent to the District for its annual book discard.  A stamp of “Discard” must be placed on each book.

 
 *  Resources, which in the judgment of the District are biased, inaccurate or otherwise inappropriate for student use, may be discarded without being made
available to students.

 
 *  A media release shall be issued stating the time and place for the public to obtain these books at no cost.

 
 *  Library Media
 

-  A review of each school’s library media materials collection for the purpose of removing worn, unused and outdated materials shall be made
periodically by library personnel.

 
-  Any media materials that are outdated, no longer used, or are un-repairable, may be made available to the students in that school to take home if
they desire, or may be sent to the District for its annual book discard event.  A stamp of “discard” must be placed on each item.

 
*  Any software or other learning resources that are outdated, no longer supported by vendor, incompatible with current district technology, or no longer used
in the curriculum, may be made available to students or teachers to take home if they desire, or sent to the District for its annual book discard. Any software
given away must be compliant with its EULA (end user license agreement).

 
Guiding Principles of Objection of Learning Resources
 
Any resident or employee of the school district may raise objection to learning resources used in a school’s educational program despite the fact that the individuals
selecting such resources were duly qualified to make the selection, followed the proper procedure and observed the criteria for selecting learning resources.
 
A parent has the right to determine reading, viewing or listening matter for his/her own children; however no parent has the right to determine reading, viewing or
listening matter for students other than his/her own children.
 
Request For Informal Reconsideration of Learning Resources
 
The school receiving a complaint regarding a learning resource shall try to resolve the issue informally; however, in all cases the Superintendent and the Board shall
be informed through the Curriculum and Instruction Division that a complaint has been filed.
 

st



The principal or other appropriate staff shall explain to the questioner the school’s selection procedure, criteria, and qualifications of those persons selecting the
resource.

 
The principal or other appropriate staff shall explain the particular place the questioned resource occupies in the education program, its intended educational
usefulness, and additional information regarding its use, or refer the party to someone who can identify and explain the use of the resource.

 
If the questioner wishes to file a formal challenge, a copy of the District “Request for Reconsideration of Learning Resources” form shall be provided to the party
concerned by the principal.  (Attachment: Reconsideration Form)
 
Request for Formal Reconsideration of Learning Resources
 
All formal objections to learning resources must be made on the “Request for Reconsideration of Learning Resources” forms.

 
The “Request for Reconsideration of Learning Resources” form shall be signed by the questioner and filed with the principal.  The request for reconsideration shall be
referred to the Superintendent or his/her designee.
 
The Reconsideration Committee
Upon receipt of a request for formal reconsideration of a learning resource, the Superintendent or his/her designee shall:
 
-  Appoint a reconsideration committee including the following membership as appropriate:
 

*  Appropriate supervisor/chairperson
 

*  Two (2) building principals
 

*  Two (2) lay persons with expertise in the field
 

*  Two (2) classroom teachers from an appropriate school (one selected by the NCEA president)
 
-  Arrange for a reconsideration committee meeting within twenty (20) school days after the complaint is received.

 
-  The reconsideration committee may choose to consult District support staff and/or community persons with related professional knowledge.
 
-  The reconsideration committee shall review and examine the challenged resource and judge whether it conforms to the NCSD outlined principles of selection.  
 
Resolution
 
The reconsideration committee shall:
 
-  Examine the challenged resource by conducting the following:
 

*  Determine professional acceptance by reading critical reviews of the resource.
 

*  Weigh values and faults and form opinions based on the material as a whole rather than on passages or sections taken out of context.
 

*  Discuss the challenged resource in the context of the educational program.
 

*  Discuss the challenged item with the individual questioner when appropriate.
 

*  Within thirty (30) calendar days prepare a written report.
 
*  The committee will operate in open session but may deliberate in a closed session. 

 
*  The decision of the committee shall be made in public.

 
-  The written report shall be discussed with the individual questioner.
 
-  The written report shall be submitted to the Superintendent or his/her designee, with a copy forwarded to the impacted principal and the questioner. 
 
-  The decision of the reconsideration committee is binding for the entire District for a period of two (2) years.; therefore, no materials, which have been formally
reviewed, shall be reconsidered for a period of least two (2) years.
 
-  Notwithstanding any procedure outlined in this regulation, the questioner or staff members using the material shall have the right to appeal any decision of the
reconsideration committee to the Board of Trustees as the final review panel.
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